Check List for Site Science Fair Coordinator

(Keep this checklist for the entire year.)

(1) _______
Complete Online School Registration Form by January 30, 2015.  

(2) _______
Pay Early Bird School Registration Fee of $160.00 by December 5, 2014. 


(20% savings for early registration)

(3) _______
Identify all student projects involving tissue, human subjects, vertebrate animals and hazardous materials/procedures prior to the start of research (Beginning of school year - December 8, 2014).

(4) _______
ONLINE submission of student research plans involving tissues/cell lines, human subjects, vertebrate animals, hazardous materials and/or microbes for pre-approval certification, along with a school Cover Sheet (hard copies, PDF’s and faxed copies are no longer accepted) Deadlines: October 8, 2014 or November 14, 2014.
(5) ______
Initiate student research projects (other than those requiring approval) between August, 2014 – February, 2015.
(6) ______
Receive notification of approval or disapproval of Student Research Plans involving tissues/cell lines, human subjects, vertebrate animals, hazardous materials and/or microbes between October 13-19, 2014 (Fall Submission) or November 15-21, 2014 (Winter Submission).  (If notification is not received, email certforms@lascifair.org)
(7) ______
Initiate student research for the approved Student Research Plans involving tissue, human subjects, vertebrate animals or hazardous chemicals:  October, 2014 – February, 2015.
(8) ______
Re-submit the Revised Student Research Plans ONLINE involving tissue, human subjects, and/or vertebrate animals by final deadline:  5:00pm, December 8, 2014.
(9) ______
Receive final notification of approval/disapproval of Revised Student Research


Plans December 9-12, 2014.  Initiate research for the approved plans.

(10) ______
Conduct a site Science Fair and select a maximum of 13 student projects for entry into the Los Angeles County Science & Engineering Fair between February and March, 2015.
(11)  ______
Access the Student Online Registration Information Packet from the Science Fair website beginning January 5, 2015. (Student Online Registration is available from 1/5/15 to       11:59 P.M. on 3/4/15.)
(12) ______
ANY procedural or protocol changes on research projects must be submitted to the 

Science Fair Review Committee by:  5:00pm, January 23, 2015.

(Not applicable to all students - only for Jr. Certification Form 601-068 and ISEF Certification Forms.)

(13) ______
Instruct students to complete the online registration by:  11:59pm, March 5, 2015.

(14) ______
Complete the Student Participation Verification (online process) by between March 5-8, 2015, by 5:00pm.
(15) ______
Pay School Registration Fee of $200.00 by March 6, 2015.
(16) ______
Verify the dates and times of Science Fair activities with students and parents prior to Student Registration at the Pasadena Convention Center, March 26, 2015.  (Student onsite registration and project setup is scheduled for Thursday, March 26, 2015.  Projects not brought to the Pasadena Convention Center on this day will not be accepted for entrance into the Science Fair.
